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This tutorial shows you how to set up Microsoft Outlook to work with your email account. You can set up previous
versions of Microsoft Outlook using the settings in this tutorial.

To Set Up Your Email Account in Microsoft Outlook 2007

1. Start Microsoft Outlook 2007. When the Startup Wizard displays, click Next.

NOTE: If the Startup Wizard doesn't automatically display, from the Tools menu, select Account Settings,
and then click New. In the Add New E-mail Account dialog box, select Microsoft Exchange, POP3, IMAP, or

HTTP, then click Next.

Outbook 2007 Startup

Outlook 2007 Startup

process of configuring Outlook 2007.

Widooumes bo bhe Cutiook: 2007 Startup ‘Wizard, wiich will guide you through the

2. Onthe Account Configuration page, select Yes to indicate you want to configure an email account, and

then click Next.
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Account Conlguration et

E-rmiadl Accounts

Yous can configure Outiook bo connect bo Enternett E-mad, Microsoft Exchangs, o
other E-mall server. 'Would) you ke bo configure an E-mal account T

o Yes

< Bk et » | Cancel

3. On the Auto Account Setup page, enter the following:
Your Name
Enter your first and last name.

E-mail Address
Enter your email address.

Password
Enter the password you created for your email account.

Retype Password
Enter your password again.

4. At the bottom of the page, select Manually configure server settings or additional server types, and
then click Next.

Add New E-maal Account faci

Auta Aocosnt Setup

Clicking et will conback your a-imal terver ard configune your Inbernst Service provider or Microseft
Exthange server Sooount settings,

Woiar Nawnne: Jarw Smith
Exampls: Barbars Sankovic

E-mail Address: vt e ececla o Smpla SO
Exarnple: barbarsfoontoso,com

Password: pe—
Retype Passwordy  vHse
Typa the password your [nterrst Servics provider has ghven you,

| Mermally configune server sattings of addtional server bypes

5. Onthe Choose E-mail Service page, select Internet E-mail, and then click Next.
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Add New E-mas] Account ok

Choose E-mail Service

@ Internet E-mail
Corneck bo your POP, BAP, or HTTP server bo sened snd recetee e-mal messsces,

Microsolt Exchange
Confeect to Marosoft Exchangs for acoess o your e-mal, calender, contacts, Faxes and voios mad

Other
Cormect bo a server bype shoen below,

% Back |l ook - | Cancel

6. Onthe Internet E-mail Settings page, enter your email account information as follows:
Your Name
Enter your first and last name.

E-mail Address
Enter your email address.

Account Type
Select POP3.

Incoming mail server
Type pop.secureserver.net for your incoming mail server.

Outgoing mail server (SMTP)
Type smtpout.secureserver.net for your outgoing mail server.

User Name
Enter your email address again.

Password
Enter the password you created for your email account.

7. Select the Remember Password checkbox, and then click More Settings.
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Internet E-madl Settings
Eachi of thess ssttings sre requined bo get your e-mal acoount working,

Add New E-mail Account o]

User Information Test Account Settings
Yo Nama: Yo Senith Aifter Fillirg out the information on this screen, we
recominend yiu best your acoount by dicking the
E-madl Address: femathiic vl smipls. com bastbony berlow, (Roeguires nisbwork, connection)
Server Information ’ - S
i — G | Test Aecunt Settings ... |
Encomineg mall server: pop.securaserver el
Cugoing mad server (SMTP): | smipoit seaseserer. nel
Logon Information
Lsar Name: jemithicockecampls, oom
Pasoword: P
W | Resmemiber passvaord
[ Resquirs logon using Secuns Password futhenkication (SPA) mgm j
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8. In the Internet E-mail Settings window, go to the Outgoing Server tab. Check My outgoing server
(SMTP) requires authentication and select Use same settings as my incoming mail server.

Internet E-mail Settings [22]

General | Oukgoing Server |Cu:unneu:ti-:un |.ﬁ.dvanced|

My oukgoing server (SMTR) requires authentication
@) Use same settings as my incoming mail server

(77 Log on using

Remember password
Require Secure Passwiord Aukhentication (SPA)

(77 Log on toincoming mail server before sending mail

Ok ] [ Cancel

9. Go to the Advanced tab. Verify that you have 110 for your incoming server (POP3) and 80 for your outgoing

server (SMTP), and then click OK.

NOTE: If you have trouble sending email you can also try 25 or 3535 for your outgoing server (SMTP) port.
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Internet E-mail Settings

| General | Oubgoing Server I Conneckion | Advanced |

Server Pork Mumbers

Incoming server (POP3: 110 Use Defaults

[| This server requires an encrypted conneckion (55L5

Cubgoing server (SMTPY: 80

Server Timeouks

short 7 Long 1 minuke
Delivery

[|Leave a copy of messages on the server

Remove from server after | 10

Ilse the Following tvpe of encrypted connection; | Mone

Femove from server when deleted from 'Deleted Ikems'

Ok ] [ Cancel

capabilities. Once this is complete, click Next.

Add New E-mail Account

Internet E-madl Settings
Each of thss ssttings sre recuined bo get your e-mal scoount working,

Tior Nana: Jars Sl

E-masll fuddrase: jerrithilacoclke:camphs, oo
Server Information

ROooUNE Type:

Encomirsg mal server: pop. SecuUreserver il

Cugoing mad server (SMTP): | smipout senseserel.nel
Logon Information

Lizar Name: jemithific ool ampls. oom
Password: PeTITILL]
of | Fesmamiber password

: Regurs logon using Secours Password futhenkication (SPA)

< Back

User Information Test Account Settings
Alftar filirg out the information on this screen, we

recomdrend you test your account by dicking the
skt beborss. (Posguires nabwork connschion)

| Test Account Settings ... |

&3

11. Click Finish.

10. Click Test Account Settings. Microsoft will send itself a message to test your incoming and outgoing
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["add New E-madl Account =

Congratulations!

Yous hawe suceessfuly entered ol bhe infiormastion required to sshup your
acoount.

To dosa the wizard, cick Firesh.

1l

< Back | Fl_'lsh
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